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May 19, 2011
Thank you for registering for the 2011 NEDIAI Educational Conference, being held August 30, 31, and September 1, in Hyannis, MA.  This email confirms that you have reserved a booth at our conference.  Please feel free to reach out to me with any questions or issues as the conference approaches.  This letter is meant to provide some useful tips to help you prepare for the conference.

VENDOR SCHEDULE

Monday 8/29:  Setup 5-8pm

Tuesday 8/30: Exhibits 10am-5pm

Wednesday, 8/31:  Exhibits 8am-5pm  
Thursday, 09/01:  Breakdown 8am-12pm
HOTEL RESERVATIONS

All individuals are responsible for making their own reservations by calling the group reservations office at (866) 828-9111 or (508) 775-7775.  Individuals must state they are attending the NEDIAI.  All reservations must be secured by a one night deposit, plus current 11.7% MA Room Tax.

SHIPPING PACKAGES

-IMPORTANT:  Any shipment on a palette, or large equipment will be assessed a storage fee!  Please note that all packages received more than 3 days prior to an event or not picked up more than 2 days after an event will be charged a storage fee.
Mailing labels to read:




Nancy Travers 





Resort and Convention Center at Hyannis


35 Scudder Avenue



Hyannis, MA 02601


NEDIAI Conference, August 30, 31, and September 1

Company Name


Number of expected parcels (example: 1 of 5, 2 of 5, etc.)

· Do not send more than three (3) days prior to Conference Event as there is limited storage space at the hotel

· It is the responsibility of the exhibitor to package all boxes, arrange for freight pickup and transport boxes to an appropriate pickup location within the hotel (i.e. loading dock) as pre-arranged with your shipper.  Please call your desired carrier to inform them a pickup is required. 

EXHIBIT AREA

-Electricity is being supplied as part of your registration, however the hotel has asked us to provide them with a list ahead of time of vendors needing electricity in order to better setup the vendor area.  PLEASE RESPOND TO THIS EMAIL AND ADVISE WHETHER YOU WILL OR WILL NOT NEED ELECTRICITY AT YOUR BOOTH.

-You will only be allowed to setup your booth from 5-8pm on Monday August 29th and you are required to breakdown your booth Wednesday Evening or Thursday, between 8am-12pm on Thursday, September 1st.  Attendees will be in the vendor area as early as 8am on both days so feel free to be at your booth at that time.  

-A draped table measuring 6’ X 2.5’ and two chairs are provided.  There are no curtains or structure of any type between neighboring booths.  

-Continental Breakfast and Breaks will be held in the vendor area.

SECURITY

· The vendor area will be locked when not in use.

LUNCHEON

-Per the vendor registration contract, one luncheon ticket will be provided per vendor booth.  You may purchase additional luncheon tickets at the conference for $25 per ticket, as long as there is room.  The hotel has alternative dining options in the resort if you do not wish to attend the luncheon.  The luncheon is on Wednesday.  Please let me know ahead of time or during setup if you would like to purchase any additional luncheon tickets.

RAFFLE

- In an effort to promote attendee/vendor interaction, each attendee will be given a Bingo-style card.  You will be given a sticker that corresponds to a block on the Bingo card.  Attendees will come to you and ask for a sticker.  Attendees who visit ALL the vendors and fill the cards with vendor stickers can turn their cards in for a chance to win a prize in a raffle.  It is appreciated if your company could provide a prize for this raffle.  I will collect any prizes you have during setup on Tuesday.

LIABILITY

  The New England Division of the International Association for Identification, their staff, representatives or agents shall not be responsible for any injury, loss or damage that may occur to the exhibitor, employees of the exhibitor or to the exhibitor’s property from any cause prior to, during or subsequent to the period covered by the Exhibit Contract.  The exhibitor agrees to indemnify the above against any such claims.  The NEDIAI will not be responsible for any loss or damage of any kind.



ADVERTISING

  It is your responsibility to send a .jpg, .gif, .tiff, or .pdf format of your ad.  The ad should be formatted as you would like them displayed prior to sending them to the Vending Liaison.  The ad may be in color or black and white, but at the option of the NEDIAI the ad may be printed in grayscale and in a format deemed necessary.
Sincerely,



















Trooper Kenneth Heffernan









NEDIAI, MA Representative










Kenneth.Heffernan@pol.state.ma.us
P.O. Box 1043


Concord NH  03302-1043 


WWW.NEDIAI.ORG
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